
MINUTES 
AGA Chapter Executive Committee 

August 27, 2015 
 

Submitted by Donna Jewell, Chapter Secretary 
 
The chapter Executive Committee for the Nashville chapter met on Thursday, August 27, 
2015, in the 16th floor Training Room of the James K. Polk State Office Building.   
 
Present:  Penny Austin, President; Michelle Earhart, Immediate Past President; Angela 
McElrath-Prosser, President-Elect; Donna Jewell, Secretary; Katie Armstrong, Treasurer; 
Bridget Carver, Membership Co-chair; Charlotte Gentry, Membership Co-chair; Michael 
Winston, CGFM Chair; Pamela Marks, Community Service Co-Chair; Emily Gray, 
Community Service Co-Chair; Anna Nickell, Education Co-Chair; Debi Moss, Program 
Co-Chair; Scarlet Sneed, Meetings Co-Chair: John Dunne, Meetings Co-Chair; Nathan 
Abbott, Web Co-Chair; Alex Warns, Finance Co-Chair; Karen Hale, Communication 
Chair; Jennifer Whitsel, Corporate Sponsorship Chair 
Present via telephone:  Jeff Hughes, Awards Chair 
 
Call to Order  
Penny Austin called the meeting to order at 11:15 a.m.  
 
Minutes  
Penny asked if there were any changes to the minutes. There were none.  Michelle 
Earhart motioned that the minutes be approved.  Michael Winston seconded the motion.  
The minutes were approved.  
 
Reports from Officers and Committees  
 
President 
Penny had previously emailed the draft budget to all CEC members and asked if there 
were any questions or discussion on the budget.  Penny indicated the following 
adjustments to the budget from prior years: 

• The Education budget included a $25 increase to Winter Seminar fees ($175 for 
members; $275 for non-members; and $225 per non-member if an agency sends 3 
or more employees).   

• The scholarships budget was decreased by $2,000 from last year.   
• The Community Service budget was reduced slightly, but more opportunities for 

volunteering were added.   
• Education expenses were increased as the committee will have to pay for a venue 

for the Winter Seminar. 
• Gift cards will no longer be given to those who bring a guest; however, $10 gift 

cards will be given to those who sponsor new members.  
Donna Jewell motioned that the budget be approved as presented.  Debi Moss seconded 
the motion.  The budget was approved. 
 
Penny announced that the National Organization has revised the prototype for chapter 
bylaws.  Michelle Earhart will chair a committee that she and Penny will organize soon to 
review the prototype and determine what changes need to be made to our chapter bylaws.  
The deadline for completion for this project is May 31st. 
 



Penny announced that Maya Angelova has agreed to take pictures at this year’s chapter 
meetings.  In the event that Maya is not present, Clare Tucker will take pictures. 
 
Penny stated that Gerry Boaz, this year’s Regional Vice President, will be looking for 
people to serve as regional coordinators (specifically, Membership and Early Careers; 
Accountability Outreach; Education; and Chapter Development and Assistance).  As 
Karen Hale has served in this capacity for several terms, she explained the duties of these 
positions.  The coordinator serves a three-year term, starting with the Sectional 
Leadership Meeting.  The coordinator will meet with the regional officers related to that 
particular function and stay in touch with them throughout the year, providing answers to 
questions or any other assistance needed.  Three reports also have to be submitted to the 
National Organization each year. 
 
Charlotte Gentry asked if past CEC members could apply for these positions.  Penny 
believed that anyone who had been a part of AGA chapter leadership could serve in these 
capacities. 
 
Penny also reminded everyone to review each committee’s section of the website to 
determine what information was outdated and what needed to be updated. 
 
Immediate Past President  
Michelle had nothing to report.  
 
President-Elect  
Angela McElrath-Prosser is updating the Chapter Recognition Points in preparation for 
the September 30th deadline.  
 
Secretary  
Donna had nothing to report  
 
Treasurer  
Katie Armstrong had previously emailed financial statements to the committee.  Since the 
budget has now been approved, next month’s report will include the budget amounts as 
well. 
 
She wanted to specifically mention the $407 in accounts receivable.  Of this amount, 
$394 is outstanding from 2012 or earlier.  She asked if we could discuss writing this 
amount off.  When we discussed what it might contain, Katie stated that some of it was 
Winter Seminar fees that had never been paid.  Debi indicated that she was on the 
Education committee in 2012 and she would like to look into it and contact that year’s 
chair before we wrote the amount off as bad debt.  Debi will follow up regarding this 
topic at the next meeting. 
 
Michelle asked if there was anything in the bylaws or chapter policies that allowed us to 
write off bad debts.  Penny indicated that both were silent on the matter. 
 
We then discussed what the proper protocol should be to make sure that fees are paid 
timely.  The Secretary will let the Treasurer and the appropriate chair know whenever 
funds come in through the mail to assist with this. 

 
 



 
Accountability Outreach 
Gerry Boaz was not present and had nothing to report. 
 
Awards  
Jeff Hughes stated that he had received the dates from the Community Service 
Committee of service events to add to the points spreadsheet.  He requested that the 
Education Committee send him the dates of planned webinars so those could be added as 
well.  Karen also requested this information for inclusion in the newsletter. 
 
CGFM 
Michael stated that the incentives deadline would be in October.  All entries should be 
received by October 31st so that the winner(s) could be selected in early November.  
There will be no subsidies given for study guides this year.  As part of the training 
sessions last year, several copies of the study guides were purchased and may be loaned 
out.   
 
In addition, any prior year incentives will expire in October of this year; any unclaimed 
incentives may be added back to the budget. 
 
Communication 
Karen asked that each committee send her relevant information for inclusion in the 
newsletter.  Deadlines for each newsletter are in the current newsletter and will remain 
until the space is needed for other items. 
 
Penny requested a volunteer for this month’s member spotlight.  Nathan Abbott agreed to 
submit his bio for this month’s; Anna Nickell will be next month’s featured member. 
 
Community Service 
Pamela Marks gave us the following dates for Community Service events: 

• Hands on Nashville Day – September 19, 2015; Emily Gray, coordinator 
• Habitat for Humanity Day – October 31, 2015; David Lannom, coordinator 

 
Pamela said that we would need volunteers for Hands on Nashville. 
 
She also discussed the Jean Crowe Advocacy Center.  This is an organization for victims 
of domestic violence that provides resource referral and a safe location for victims as they 
prepare for court hearings.    She would like for someone from the organization to speak 
to the chapter about what they do.  The chapter could also collect donations of breakfast 
and lunch items, such as canned soup, juice boxes, breakfast rolls, etc. 
 
Pamela also mentioned Thistle Farms as a possible organization that we might help this 
year.  This is an organization that helps former addicts or former prostitutes leave that 
way of life.  We may ask them to set up a table outside for them to sell their products and 
speak briefly to the chapter.   
 
Corporate Sponsorship 
Jennifer Whitsel had nothing to report. 
 
Early Careers 
Alicia Reynolds was not present and had nothing to report. 



 
Education 
Anna reported that all webinars are now selected and will be given out at the meeting on 
a “Save the Date” flyer.  The first one will be September 2nd on Cybersecurity. 
 
Charlotte recommended that an electronic version of the flyer be sent to the entire 
membership and added to the newsletter and website. 
 
For the Fall Breakfast, the committee is working on a location and date.  Currently, the 
possibilities include Puckett’s as a caterer and either the Video Conference Room in the 
Polk Building or a location in the Snodgrass Building as the venue. 
 
The committee is also looking at possible venues for the Winter Seminar.  The AT&T 
Building is a possibility.  The room set-up may not accommodate exactly what would be 
needed; however, they do allow furniture rentals that could include smaller tables to 
allow more attendees. 
 
Finance 
Alex Warns reported that he and Eddie D’Ovidio would be collecting funds at the August 
31st meeting. 
 
Meetings and Attendance 
Scarlet Sneed reported that we currently have 93 signed up for the meeting on Monday.  
She also reminded the committee that standing reservations do not carry over from year 
to year.  If we haven’t signed up again this year, they do not have our reservations. 
 
John Dunne discussed a revision to Chapter Policy 5 regarding first-time guests.  The 
revision, if approved, would allow first-time guests one free meal only.  If a first-time 
guest signs up for a meeting and does not attend or find a suitable replacement, the guest 
will not be allowed to come again as a guest of the chapter.  Charlotte recommended that 
the definition of a suitable replacement be clarified as another first-time guest or a current 
member.  With that clarification, John moved that the policy be amended; Pamela 
seconded the motion.  The committee voted to amend the policy. 
 
John also mentioned that a representative from Becker has requested space to promote 
the company’s products.  Discussion ensued regarding whether this should be allowed in 
the future. 
 
Penny and Jennifer discussed the possibility of the representative sponsoring the Winter 
Seminar. 
 
Membership 
Charlotte reported that the committee’s goal is to have 400 members by 1/1/16.  
Currently, there are 374 including 15 new members since May 1. 
 
Charlotte also reminded us that we do receive chapter points for displaying membership 
materials and that the AGA/CGFM video be played at lunches.  They will probably want 
to do this as much as is feasible given space and/or technology limitations 

 



Charlotte also reminded everyone to update the website.  Their goal is to give members 
who do not come to the monthly luncheons as much exposure to the advantages of AGA 
as those members who do attend. 
 
There will be two contests for sponsoring the most new members between May and 
December and between January and April.  The winner for each period will receive $100. 
 
Penny reported that Alicia is trying to get a listing of new employees at several agencies 
for the Early Careers Committee and recommended that the Membership Committee 
work with Alicia after she receives that listing. 
 
Program 
Debi reported that the August 31st meeting will be for continuing education.  Ernie 
Ricketts will be speaking on mentoring. 
 
Speakers for October and November have also been confirmed.  October’s speaker will 
be Dean Kinsman from FBI Cybersecurity.  November’s speaker will be Greg Adams on 
Customer-Focused Government.  Other meetings’ speakers will include an IRS Criminal 
Investigator (February) and the National President (April).  Melvin Jones has also agreed 
to speak at some point.  Other potential speakers include someone from TSU, a 
Toastmasters representative, and a State Representative. 
 
Website 
Nathan Abbott had nothing to report. 
 
Details for Next Chapter Meeting on August 31, 2015 
 
 Invocation:     Melvin Jones, Jr. 

 
 Head Table:   Penny Austin 

Commissioner Hunter 
Ernie Ricketts 
Melvin Jones, Jr. 
Nathan Abbott 
Angela McElrath-Prosser 

 
 Introduction of Speaker:   Commissioner Hunter 

 
 Collecting funds:  Alex Warns 

Eddie D’Ovidio 
 
 
As there was no other business, Penny reminded us of the next CEC meeting on October 
1, 2015, and then adjourned the meeting at 12:15. 



Account Number Account Name 2014‐2015 Budget 2014‐2015 Actual 2015‐2016 Budget

4000 Corporate Sponsorship 1,000$                        ‐$                                1,500$                     

4010 Income From Seminars 32,500                        38,948                       37,270                     

Income From PDT ‐                                   ‐                                  86,000                     

4020 Local Membership Dues 1,500                          1,767                          1,500                       

4030 Monthly Meeting Fees 9,100                          9,114                          7,700                       

4040 National Recruitment Scholarship 350                              354                             ‐                                

4050 Social Meeting Income 2,750                          2,181                          2,000                       

4060 CGFM ‐Workshop Fees ‐                                   17,250                       ‐                                

4070 Program‐Joint Meeting Lunch Fees ‐                                   377                             1,825                       

47,200$                      69,991$                     137,795$                

5000 Bad Debts 100$                           ‐$                                400$                        

5001 Committee Apreciation Lunch 475                              542                             550                           

5002 Contributions 500                              ‐                                  ‐                                

5003 PDT  Community Service Donation (National) 100                              ‐                                  100                           

5004 PDT Community Service Donation (Regional) 200                              ‐                                  100                           

5005 Postage/Printing 100                              102                             120                           

5006 President's Award 200                              105                             100                           

5007 Retiree Gifts 100                              100                             100                           

5008 Software Subscription 350                              273                             300                           

5009 Travel‐PDC Attendance (Registration & Travel) 1,300                          932                             1,500                       

5010 2015 PDT ‐                                   ‐                                  ‐                                

3,425$                        2,054$                       3,270$                     

6000 Career Fairs 125$                           ‐$                                ‐$                              

6001 Printing 100                              ‐                                  100                           

6002 Scholarships 600                              ‐                                  ‐                                

6003 Speaking Engagement Travel 150                              ‐                                  150                           

6004 Student Free Lunch 200                              ‐                                  200                           

6005 Student Free Membership 90                                ‐                                  90                             

1,265$                        ‐$                                540$                        

7000 Member Award/Plaques 400$                           385$                           400$                        

7001 Membership Incentive 1,750                          152                             1,500                       

7002 Scholarship Lunches 240                              ‐                                  200                           

7003 Scholarship Awards 6,000                          6,000                          4,000                       

8,390$                        6,537$                       6,100$                     

8000 Advertising/Printing 82$                              ‐$                                50$                           

8001 CGFM Exam Fees Subsidy 1,635                          636                             1,513                       

8002 CGFM Study Books Awards 2,085                          1,158                          417                           

8003 Supplies 100                              ‐                                  100                           

8004 8004‐Paypal Fees‐CGFM ‐                                   202                             ‐                                

8010 8010‐CGFM Review Course ‐                                   18,000                       ‐                                

CGFM Renewal Fee ‐                                   ‐                                  60                             

3,902$                        19,996$                     2,140$                     

9000 CS‐Community Service Award 130$                           100$                           100$                        

9001 CS‐Speakers ‐Luncheon 110                              129                             125                           

9002 CS‐Speakers ‐Parking 60                                20                               25                             

9003 CS‐Habitat for Humanity 200                              ‐                                  150                           

9004 CS‐A Kid's Place ‐                                   ‐                                  ‐                                

9005 CS‐St. Jude Country Music Marathon & Half 500                              25                               ‐                                

9006 CS‐Elephant Sanctuary ‐                                   ‐                                  100                           

9007 Alex Green Elementary/PENCIL Foundation 1,000                          965                             950                           

9008 WNPT Membership Drive (T‐Shirts) 500                              330                             250                           

9009 L'il Soldiers 200                              ‐                                  ‐                                

9010 Hats, Coats, Gloves, & Socks Drive 100                              100                             ‐                                

9011 Hands On Nashville Day 100                              100                             ‐                                

9012 Fischer House 200                              200                             ‐                                

9013 End Slavery TN 500                              500                             100                           

9014 Nashville Humane Association 500                              360                             100                           

Thistle Farms ‐                                   ‐                                  100                           

4,100$                        2,828$                       2,000$                     

10010 EC‐CGFM Application Subsidy Drawing ‐$                                 ‐$                                ‐$                              

10011 Early Career Membership ‐                                   ‐                                  ‐                                

10012 Early Career Winter Seminar Scholarship ‐                                   ‐                                  ‐                                

10013 Early Career and Student Membership Scholarsh ‐                                   ‐                                  ‐                                

10014 EC‐Lunch Subsidies ‐                                   ‐                                  ‐                                

10015 EC‐MBP Program Bonus ‐                                   ‐                                  ‐                                

10016 Newsletter Article Drawing ‐Early Career Submis 700                              749                             ‐                                

10017 Social Events ‐                                   ‐                                  500                           

10018 Student Careers In Government Day (Meet the F ‐                                   ‐                                  ‐                                
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700$                           749$                           500$                        

11010 Audio Conferences 1,225$                        2,340$                       2,340$                     

11011 Audio Conference‐Printing, Postage, Materials 25                                25                               25                             

11012 Fall Breakfast Seminar ‐Food 1,000                          712                             1,000                       

11013 Fall Breakfast Seminar‐Facility Rental 225                              200                             200                           

11014 Fall Breakfast Seminar‐Speaker Charity Donation 25                                25                               25                             

Fall Breakfast ‐ Printing, postage, materials ‐                                   ‐                                  25                             

11015 Winter Seminar‐Facility Rental ‐                                   ‐                                  750                           

11016 Winter Seminar ‐Food 5,500                          4,450                          5,000                       

11017 Winter Seminar‐Printing, Printing, Postage, Mate 250                              159                             300                           

11018 Winter Seminar‐Speaker Fees & Gifts 2,500                          1,500                          2,500                       

11019 Winter Seminar‐ Speaker Travel 1,800                          897                             1,800                       

11020 Winter Seminar‐ Speaker Charity Donation 250                              50                               200                           

11021 Winter Seminar ‐Supplies 500                              ‐                                  ‐                                

11022 Paypal Fees‐Education ‐                                   840                             305                           

11030 11030‐CGFM Review Course‐Food ‐                                   157                             ‐                                

13,300$                      11,355$                     14,470$                   

12010 M&A‐CEC Meeting Lunches 2,000$                        1,156$                       1,000$                     

12011 M&A‐Member Incentive Drawing 291                              315                             80                             

12012 M&A‐Luncheon Drawing Awards 225                              200                             225                           

12013 M&A‐Monthly Meeting Expense 22,568                        22,958                       18,228                     

12014 M&A‐First Time Guest 2,902                          2,289                          1,849                       

12015 M&A‐Monthly Meeting‐Paypal Fees ‐                                   132                             150                           

12016 M&A‐Supplies 70                                ‐                                  ‐                                

M&A‐Joint Meeting Expense ‐                                   (100)                           1,825                       

28,056$                      26,951$                     23,357$                   

13010 Membership‐Educational Assistance Scholarship 1,000$                        841$                           ‐$                              

13011 Membership‐National Recruitment Scholarship E 354                              354                             ‐                                

13012 Membership‐Postage/Supplies 200                              ‐                                  ‐                                

13013 Membership‐Recruitment Program 650                              400                             750                           

13014 Membership‐Retention Program 3,125                          1,928                          2,150                       

13015 Membership‐Gifts For New Member Welcome B 650                              ‐                                  ‐                                

5,979$                        3,523$                       2,900$                     

14010 Lunch Certificates for Article Submission 205$                           97$                             160$                        

14011 Newsletter Article Awards 125                              157                             100                           

330$                           254$                           260$                        

15010 Speaker Lunches‐ Program 264$                           355$                           350$                        

15011 Speaker Parking‐ Program 160                              20                               50                             

15012 Speaker Gifts (Charitable Donations)‐Program 400                              200                             225                           

15013 Speaker Travel ‐ Program 400                              250                             250                           

15014 Social Events‐Program 3,500                          3,051                          3,100                       

15015 Joint Lunch Meeting Expense‐Program ‐                                   935                             ‐                                

4,724$                        4,811$                       3,975$                     

16010 Web Hosting & Domain Name Registration 160                              160                             200                           

160$                           160$                           200$                        

Postage and Printing ‐$                                 ‐$                                400$                        

‐$                                 ‐$                                400$                        

Host Committee ‐ Social Event ‐$                                 ‐$                                15,000$                   

Host Committee ‐ Hospitality Suite ‐                                   ‐                                  2,500                       

Host Committee ‐ Volunteer Shirts ‐                                   ‐                                  800                           

Program Committee ‐ Speakers and Travel ‐                                   ‐                                  5,000                       

Moderator Committee ‐ Speaker Gifts ‐                                   ‐                                  400                           

Hotel Committee ‐ Rooms ‐                                   ‐                                  3,500                       

Hotel Committee ‐ Meals and Breaks ‐                                   ‐                                  40,000                     

Facilitators Committee ‐ Audio/Visual ‐                                   ‐                                  4,000                       

Registration Committee ‐ Waived Registrations ‐                                   ‐                                  3,040                       

Publicity Committee ‐ Printing ‐                                   ‐                                  3,000                       

Publicity Committee ‐ Photography ‐                                   ‐                                  200                           

‐$                                 ‐$                                77,440$                   

74,331$                      79,219$                     137,152$                

(27,131)$                     (9,227)$                      643$                        

Net Assets, July 1, 2015 34,767$                     

Estimated Revenue 137,795                     

Estimated Expenses (137,152)                    

Estimated Net Asssets, June 30, 2016 35,410$                     
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Total 16xxx PDT

Total 14xxx Newsletter

15xxx Program
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Association of Government Accountants 

Nashville Area Chapter 

Policy No. 5 - AGA Luncheon Policy 

 

Purpose:  To address the issue of members and guests who make luncheon reservations but do 

not attend or send a replacement.  This policy defines the responsibility of the member or guest 

to find a suitable replacement to use their luncheon reservation should they be unable to attend 

the luncheon. 

 

Members 

Luncheons are subsidized by the chapter for members who make their reservations by the 

deadline.  Members who have a reservation but do not attend the luncheon and do not find a 

member or first-time guest replacement will be responsible for the current subsidized price of the 

meal.  The treasurer will bill members who owe for unused reservations either by e-mail or by 

letter.  Members will not be provided any AGA subsidies at future luncheons or other AGA 

sponsored events until the bill is paid.  As professionals, it is our responsibility to be accountable 

for reservations we make and do not use. 

 

Guests 

First-time guests eat free.  An individual who makes a reservation as a first-time guest but does 

not attend the luncheon and does not find a suitable replacement
1
 will not be eligible for a free 

meal as a first-time guest at a subsequent luncheon.  After a guest’s first visit, he or she will be 

charged the chapter’s costs.   

 

Prepared by: Joe Kimery, Co-Chair - Meetings and Attendance Committee 8/09/07 

Adopted by CEC: 09/04/07 

Revised by:  Scarlet Sneed and John Dunne, Co-Chairs – Meeting and Attendance Committee 

08/26/15 

Adopted by CEC: 08/27/15 

                                                           
1
 A “suitable replacement” is a member or another individual eligible to attend the meeting for free as a first-time 

guest.  
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